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HOSTED ONLINE GIVING 
How it Works 
 
Hosted online giving pages from Vanco Payment Solutions are a great way for members and guests 
to give from their laptop, tablet, phone or any device with an Internet connection. You can give 
recurring donations for weekly offerings, pledges or one-time gifts to any and all of our funds.  
 

 
1. Dollar amount 
You can enter any dollar amount. 

 
 

2. Frequency 
You select the frequency of the gift from the drop-down menu: 

 
 
3. Start Date 
You select a contribution start date and click the Continue button.  
 
Top Right: The benefit of creating an Online Profile is that returning donors can Log In to add new 
transactions, edit existing transactions, or view a complete history of your online donations and 
payments. And your information is saved so that you don’t have to re-enter it every time you donate. 
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4. Donor information 
You enter your name and address in the required fields. While neither your phone number or email 
address fields are required, if you enter your email address, you should get a receipt for your 
donation via email. If it is needed to verify any information on this transaction, your phone and email 
information makes it easier. 
 
5. Payment method 
You select a payment method: debit or credit card, checking, or savings. All of these payment 
methods are available.  
The figure on page 2 shows the information you need to enter for paying with a Credit or Debit Card.  
Please note the following: 
• Click the circled Optional selection box if you wish to give an additional 2.65% to help offset the 

processing fee for your card. 
• The checked blue box on the following line that will auto-fill your address if your billing address is 

the same as the address you entered above. 
• Information required for checking and savings accounts in this section #5 are shown on page 4. 
 
6. Save profile 
You can save your profile so you can log in at any time to manage your transactions. To save your 
profile, simply create a password by clicking the Select Password button; the following information 
displays below the button for you to enter and re-enter your password using the rules given. 
 

 
 
7. Process 
Click on the Process button to complete your transaction. 
 
8. Summary 
A summary of your transaction(s) appears in the upper-right corner of the screen and a confirmation 
page is displayed once you click the Process button. A confirmation email is also sent if you entered 
an email address. St. Mark’s also receives email notifications each time a donation is made. 
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9. Payment Method: Information for Checking Account (alternate to #5 in the figure on page 2) 
This is the information 
you’ll need if you wish to 
have an Automatic 
Clearing House (ACH) 
deduction from your 
Checking account. This 
is what you will see on 
your screen when you 
choose to use your 
Checking account. 
 
 
 
 
 
 
10. Payment Method: Information for Savings Account (alternate to #5 in the figure on page 2) 
This is the information 
you’ll need if you wish to 
have an Automatic 
Clearing House (ACH) 
deduction from your 
Savings account. This is 
what you will see on your 
screen when you choose 
to use your Savings 
account. 
 
11. Logged In: Summary Tab Screen  
• If you have created a 

profile, your information 
is stored for future 
logins on the Profile 
tab screen (not shown).  
 

• The Summary tab 
screen is shown at the 
right; this is the screen 
you see when you log 
in to your account. It 
contains the 
information from your 
previous transactions. 
  
Click the Add Transaction button to donate or click the Edit Account button to edit or delete the 
information on your stored credit/debit card, checking account, or saving account. 
 

• To log off of your account, click the Log Off tab and you can choose to return to St. Mark’s HOME 
page. 


